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We kindly request that you pass on this document, which is full of information about preparations for
the trade show and arrangements for the days of the event itself, to all relevant parties.

1 General guidelines
1.1 Contact details
Belgian Construction Confederation
Address: Rue du Lombard 34-42, BE-1000 Brussels

Trade Show Manager:
Filip Coveliers
Tel. (office): +32 (0)2 545 57 05
Tel. (mobile): +32 (0)495 15 13 28
Email: filip.coveliers@confederationconstruction.be

Account Manager & Stand Manager
Kristel Dekempeneer
Tel. (office): +32 (0)2 545 56 99
Tel. (mobile): +32 (0)474 81 38 76
Email: kde@confederatiebouw.be

General information
Muriel Maris
Tel. (office): +32 (0)2 545 57 73
Email: muriel.maris@confederationconstruction.be

Invoicing
TBC
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Technical matters
Erik Janssens
Tel. (office): + 32 (0)52 31 01 56
Tel. (mobile): +32 (0)495 52 99 15
Email: erik.janssens@formatplus.be

2 Technical specifications/venue address/floor plans
Tour & Taxis, Avenue du Port 86c, BE-1000 Brussels
Below you will find a map of the local area.
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The show will be held in Shed 1 on 23 and 24 October.
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To find out your stand location(s), please contact Kristel Dekempeneer (email:
kde@confederatiebouw.be; or tel. (mobile): +32 (0)474 81 38 76).
The show will have a total floor area of 5,348 m².
Floor plan: Visitors can enter the show at Avenue du Port, no. 86.
Parking
Exhibitors can park their vehicles in the outdoor car park. However, there is a daily fee of €6 for
using this car park as it is administered by Tour & Taxis. Access is via Avenue du Port 88 – see the
plan below.
Exhibitors can park free of charge during set-up.
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3 Opening hours
3.1 Opening hours for visitors
The show will be open to visitors on the following dates:
23 October 2019 from 10 a.m. to 6.30 p.m. A gala dinner will follow for invited guests.
24 October 2019 from 10 a.m. to 6 p.m.

3.2 Opening hours for exhibitors
Stand preparation from 8 a.m. to 6 p.m. on 22 October 2019
Stands must be vacated between 6 p.m. and 8 p.m. (at the latest) on 24 October 2019.
Exhibitors who will be using a truck to unload or load material are asked to contact the organisers in
advance with details of the time and place.
Stands should be manned from 10 a.m. to 6.30 p.m. on 23 October and from 10 a.m. to 6 p.m. on
24 October.

3.3 Stands: Information about set-up and break-down
Stand set-up by the stand constructor and installation of furniture by the supplier from Sunday,
20 October to Tuesday, 22 October inclusive.
Stand preparation by exhibitors on Tuesday, 22 October → from 8 a.m. to 6 p.m.
Break-down: We ask exhibitors to kindly vacate their stands immediately after the fair ends, so
between 6 p.m. and 8 p.m. at the latest, on 24 October because we have to return the premises to
Tour & Taxis on the morning of Friday, 25 October.
If you have any questions about the furniture we provide (e.g. whether a different model is
available), please email muriel.maris@confederationconctruction.be.
If you have any questions about partition walls and printed matter other than what we provide as
standard, please email erik.janssens@formatplus.be.
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4 General information for exhibitors
4.1 Target audience
This trade show, which is also intended as an opportunity for networking, is aimed at building
contractors, architects and civil and structural engineers, as well as consulting firms, students of
universities and technical institutions, and auxiliary industries, among others.
There is no charge for admission to the show. However, those wishing to attend must register on the
website. Once registration is confirmed, they can also register for the show's seminars.
4.2 Breakfast for exhibitors – exhibitor badges – lounge area for exhibitors
Exhibitors can enjoy complimentary breakfast in the lounge area from 8 a.m. to 10 a.m. on 23 and
24 October 2019. There you will be issued with your exhibitor badges and all the other information
you need. As these are personalised badges, the names of all members of staff representing
exhibitors at the show must be submitted in the Exhibitors section of the website (in French or
Dutch) at least 10 days before the start of the event.
All registered exhibitors will then receive an email providing all the information they need about the
show. Six exhibitor badges are available for each stand. If you need additional badges, these can
be provided on payment of €5 per badge.
Payments for catering should be made directly to the caterer (see below).
4.3 Administration desk
The show's administration desk can be found in the lounge area. There is also a mobile phone
number you can call in case of technical issues, whether during set-up/break-down or during the
show, namely +32 (0) 491 11 30 82 or 32 (0)495 52 99 15.
4.4 Catering during set-up/break-down and the show
There is no catering (or drinks) provision for set-up on 22 October (no vending machines for drinks or
other items).
During break-down on 24 October, a catering outlet will stay open until 9 p.m. specially for
exhibitors.
During the show, the organisers are offering exhibitors complimentary tea and coffee in the lounge
area on the ground floor. Other drinks will be available for purchase from 11.30 a.m. to 6.30 p.m.,
while meals (also requiring payment) can be ordered from 12 noon to 6 p.m.
If you would like to organise drinks at your stand for example, you must place the relevant orders
with our catering provider, Gusto. You can do this by sending an email to julie.brancale@mygusto.be.
You will then be issued with an invoice for the appropriate sum. You must place these orders at least
seven days before the start of the show.
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Payment at your stand of invoices for catering (for members of staff): While possible, this option
must be requested in advance as we will then need to use a voucher- or token-based system (to be
determined with the caterer).
4.5 Registration and payment
Invoices for stands will be immediately issued on registration, with payment due by 31 August 2019.
If the invoice for any stand has not been settled by that date, the relevant stand will be made
available to other prospective exhibitors.
The organisers reserve the right to alter stand locations after consulting with the exhibitors. Where
this occurs, the idea is simply to enhance the quality of the show and make it run more smoothly.
4.6 Cancellation policy
In case of cancellation by an exhibitor, the following cancellation fees will be charged:
•
•
•

No cancellation fee if registration is cancelled by 27 September 2019
50% of the stand rental if registration is cancelled from 28 Septemberber to 11 October 2019
100% of the stand rental if registration is cancelled on or after 12 October 2019

4.7 Safety and security guidelines
At the time of writing, Belgium's terror threat remains at level 2, making heightened vigilance
necessary. In this light, the show's organisers reserve the right to apply tighter security measures if
necessary (after consulting with the police and the authorities).
You will receive a practical safety and security briefing a few days before the start of the show.
Please report any suspicious behaviour you notice during set-up/break-down or the event to the
show's administration desk as soon as possible.
Please follow the safety and security guidelines below:
▪
▪

▪
▪
▪

You must adhere to the safety and security guidelines set out by the site manager:
http://www.tour-taxis.com.
You are responsible for stand exhibits which may pose a risk to other exhibitors and visitors
to the show (e.g. objects with sharp edges). Therefore, please ensure you mark or cover up
these items properly.
Access to the show is only possible from Avenue du Port 86 or 88 (car park).
Food and drinks will only be available (for purchase) from the premises' catering outlets.
The venue doesn't have a smoking area.
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4.8 Thefts from the stands
The organisers are responsible for site surveillance but not for any thefts, so please don't leave any
valuables at your stands, whether before, during or after the show.
4.9 Communications and advertising materials
▪
▪
▪

▪

▪

Exhibitors can use the show's logo once the invoice for the stand has been settled. This can
be found on the event's website www.digitalconstructionbrussels.be (in French and Dutch).
Lists of visitors to the show will be supplied to exhibitors after the event.
The names of individuals manning the stands must be communicated at least 10 days
before the event so that their badges are ready for the start of the show. This should be
done via the website.
The organisers will send out digital invitations and forward the relevant advertising materials
to the exhibitors. These will also be posted on the website (Exhibitors section (in French and
Dutch)).
Setting up or distributing advertising materials away from the stand (corridors, entrance/exit,
etc.) is not permitted without the prior consent of the show's organisers.

4.10 Wi-Fi
Free Wi-Fi will be available to both exhibitors and visitors. However, large numbers of visitors may
lead to slow data transmission speeds.
If you really need Wi-Fi for your stand, it would be worth requesting a secure connection ahead of
time.
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5 General information about the stands (including illustrations)
Each stand will have a surface area of 12 m² (3 m deep x 4 m wide).
The (fabric) partitions will be 3 m high and black curtains will be used at the back of the stands, and
without separate between the stands. The possibility of separation exists after approval of stands
next to yours.
The whole of each stand's surface area will be covered by charcoal-grey carpets.
The stands will be provided as standard with the following:
- a 220-V, 16-W power supply;
- four LED spotlights (each spotlight 300-W equivalent);
- one power socket.
Additional services and items for your stand can be ordered if desired, such as LCD screens (on hire),
customised stretched canvas, and additional spotlights or power sockets.
Here are a few possible stand layouts:
Basic stands without furniture or printed walls

Stand with additional printed side wall and tripodbased LCDs reen

Stand with additional and prnted side wal land
build-in LCD screen (on side or rear wall)
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Double stand wit additional side walls

End row stand with stretched canvas on rear wall

Stretched canvas 100x100, 100x200 or 200x200 cm
full color printed

End row stand with stretched canvas on side and
rear wall

6 Additional services
6.1 General remarks
Orders can be placed via the online shop on the show's website (www.digitalconstructionbrussels.be
(in French and Dutch)).
Login: the company name – password: DCB2019 ( the webshop will sent an automatic mail with
this information to the contact person)
Please bear in mind the order deadlines.
Orders for stands (and sending the files containing wall print) can be placed until 1 October

Orders for additional electricity, spots, screens can be placed until 7 October (till 12 noon)
You can order furniture for your stands until Monday, 15 October. Any orders we receive
after that (and in any case up to three working days before the start of the show) will be
subject to a 200% supplement (however, we cannot guarantee that the furniture will still be
in stock).
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6.2 Lighting
Each stand will have four LED 300-W equivalent spotlights as standard.
Additional LED spotlights will be available at a price of €30 each.
Other lighting can be provided on request.

6.3 Power supply
Each stand will be provided with a 220-V/16-W power socket with a multiple socket outlet.
Prices indicated are net, including installation.
Additional power sockets will be available at a price of €50 each.
Other power sockets can be provided on request.

6.4 Stretched canvas
Stretched canvas on a wooden structure.
Price of installation included; additional information available on request.
Printed on the front side, in full colour.
Finishing: canvas stretched on a wooden or aluminium frame (depending on the chosen format).
Canvas production, manufacture and transport.
Assembly (the day before you prepare the stand) and dismantling of the canvas.
Prices exclude file creation and formatting.
SIZES:
Name

Dimensions

Price

E1 - A

100 cm x 100 cm

€115.00

E1 - B

100 cm x 200 cm

€195.00

E1 - C

200 cm x 200 cm

€330.00
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Other formats are available on request. File creation and formatting also available on request.
You can keep the canvas after the show.
Please indicate in your order whether you would like to pick up the canvas after the show.

TECHNICAL INFORMATION FOR SENDING MATERIAL:
The image must have a 10-cm margin to the left/right/above/below, to take into account the sides of
the canvas.
Minimum resolution of 100 dpi; to be sent as a PDF file that is ready to print
Don't forget to include your stand number in the document.
Please also indicate in the plan where the canvas is to be placed and at what height.
The prices indicated are valid for all orders placed BEFORE 1 October 2019.

6.5 Side and rear walls of the stands
Prices indicated are net, including installation.
Material: PVC sheet Printed on the front side, in full colour.
Finishing: the sheet will have fastening rings (on the left, on the right and on the upper part). The
lower part will be grooved. The finishing can be adjusted on request (depending on the size and
intended location of the sheet).
Prices include checking of print-ready PDF files, production, manufacture and transport of the sheets,
assembly (the day before you prepare your stand) and removal of the sheets, as well as hire of the
aluminium frame over which they will be stretched and mounted. Prices exclude file creation and
formatting.
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SIZES:
Code

Reference

Price per sheet

F1- A

200 cm x 200 cm

€144.00

F1- B

Side wall (finishing side wall at
next exhibitors side - not
included in standard stand)

€325.00

F1- C

Back wall - 400 cm x 300 cm

€435.00

You can keep the sheets after the show.
You will receive the appropriate formats for formatting the files.
A MARGIN OF AT LEAST 7 MM MUST BE PROVIDED IN THE DOCUMENTS FOR FINISHING OF THE
SHEETS.
Please indicate in your order whether or not you would like to keep the sheets after the show. The
sheets will not be removed during the break-down. Instead, after all the other materials have been
returned, these sheets will be shipped to you or stored for a future edition of the show. Please
clearly indicate your preference.

The prices indicated are valid for all orders placed BEFORE 1 October 2019. (We must also receive
the files to be printed before that day)
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6.6 Stand furniture
Our prices (stated excluding VAT) cover installation, dismantling and transport to and from Tour &
Taxis.

Name

Image

2 high tables:
dimensions:
L 75 cm x B 75 cm x
H 105 cm

Price of the
set:
2 tables +
6 chairs

Price per additional
item

1 table = €80

€240

6 Isidoro bar stools

1 barstool = €35

6.8 Additional stand furniture
Name

Image

Price

White, brown or black counter
(L 115 cm x H 90 cm)

€150 each

Lounge counter with lighting
feature

€200 per meter

Counter side unit

€100 each
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Expo brochure shelving unit
H 144 cm x L 22 cm

€90 each

Bida shelving unit
H 190 cm x L 40 cm

€120 each

6.7 Projection and other equipment
You can also hire various devices. These will be installed at your stand and will be ready for use at the
show. Installation can be carried out during set-up of your stand so that the equipment is where you
want it. Technical support will also be provided during the fair (if you make use of the option of hiring
screens or portable computers from us).

LCD screen:

40-inch monitor mounted on tripod: €240
48-inch monitor mounted on tripod: €300
55-inch monitor mounted on tripod: €330
75-Inch monitor mounted on tripod: € 455
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N.B.: It is also possible to wall-mount the LCD screen (price on request).
Monitor 48 , 55 , 75 inch built into the wall (sheet): €50 above standard price of LCD screen

The screens are provided with USB, HDMI and VGA connections.
If you would like external control, you can hire a Portable computer: €125
N.B.: PowerPoint presentations cannot be displayed in their original format (however, this is possible
using a USB key or a portable computer, converting the PPT into a .mp4 / .mov file).
You can order all the services above via the online shop (http://digitalconstructionbrussels.be (in
French and Dutch)). You will need to enter your unique code DCB19 (Digital Construction Brussels
2019) and your stand number. Your billing data will have already been filled in automatically.

6.8 Accommodation near the venue
Want to stay at a hotel nearby? Here are a few suggestions:
Husa President Park: Boulevard du Roi Albert II 44, BE-1000 Brussels – tel.: +32 (0)2 203 20 20
Crowne Plaza Hotel: Rue Gineste 3, BE-1210 Brussels
Thon Hotel Brussels City Centre: Avenue du Boulevard 17, BE-1210 Brussels
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Marivaux Hotel: Boulevard Adolphe Max 98, BE-1000 Brussels – tel.: +32 (0)2 227 03 00
Hotel NH Collection Brussels Centre: Boulevard Adolphe Max 7, BE-1000 Brussels –
tel.: +32 (0)2 217 01 20
6.9 Taxis
Taxis Verts: tel.: +32 (0)2 349 49 49 or +32 (0)2 349 43 43
6.10 Sabam
Are you an exhibitor at a trade show or fair? Want to use background music or a video with
background music at your stand? If the answer to these questions is 'yes', please declare this at least
10 days before the event at the website of the Belgian Association of Authors, Composers and
Publishers (Sabam) www.sabam.be via the e-licensing application (in French and Dutch). Submitting
an appropriately completed request by this deadline will save you extra expense. All our rates can be
found online (rate applied for music used at trade shows = 24 A). Please note, however, that Sabam's
authorisation does not cover fair remuneration.
Contact: Sabam, Rue d’Arlon 75/77, BE-1040 Brussels – Front Office – tel.: +32 (0)2 286 82 11 –
email: frontoffice@sabam.be – website: www.sabam.be.
Fair remuneration must be paid when you play recorded music in public, regardless of the source.
You can complete your declaration (in French or Dutch) on the site www.ikgebruikmuziek.be. Failure
to submit your declaration to the company Outsourcing Partners at least five working days before
the show will incur a 115% supplement (with a minimum of €114.90), as per the relevant Royal
Decree.
Should you require any more information in this regard, please contact Outsourcing Partners:
Address: Martelaarslaan 53-55 - BE-9000 Ghent – tel.: +32 (0)2 710 51 00 – fax: +32 (0)2 710 51 10 –
email: info@bvergoed.be – website: www.requit.be
N.B.: Any audio material must not be played at a volume of more than 70 decibels and may not
disturb the exhibitors next to your stand. Otherwise the organisation will ask you to reduce or to
deactivate the volume.
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